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Step 1: Access the Official Website 

• Visit the Inspector General of Registration, 

Odisha website: https://www.igrodisha.gov.in/ 

 

Step 2: Navigate to Online Services 

• Under the 'Online Services' section, click 

the hyperlink for Online Property/Document 

Submission. 
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Step 3: Initiate Online Application 

• Click the Online Application button as 

shown on the website. 
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Step 4: Register as a New User (Step-1) 

• The "New User Registration" form 

will appear. 
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Step 4: Register as a New User (Step-2) 

• Complete the form with accurate 

details to create your account. 
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Step 5: Log in as an Existing User 

(Step-1) 

• After successful registration, 

return to the homepage. 

• Click the Existing User 

Login button. 
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Step 5: Log in as an Existing User (Step-2) 

• Enter your login credentials and the OTP received to access your account. 
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Step 6: Start a New Sale Deed 

Application 

• Once logged in, navigate to 

the Document Submission section. 

• Select Apply New SALE DEED. 
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Step 7: Enter Deed Details 

• Fill in all required deed 

information as prompted. 
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Step 8: Enter Party Details (Step-1) 

• Provide the First Party (Seller) details 

in the designated fields. 

• If applicable, enter Consenter details. 
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Step 8: Enter Party Details (Step-2) 

• Enter the Second Party (Buyer) details. 
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Step 9: Add Identifiers and Witnesses 

• Enter Identifier and Witness details if 

only required. 

 

 

 

 

 

 

 

 

 

 

 



Online Deed Presentation Procedure     
 

 

 

 

 

 

 

 

 

 

Step 10: Enter Property Details 

• Fill in all necessary property 

information. 
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Step 11: Select Presentation 

Date Preferences 

• Choose three preferred 

dates for the deed 

presentation. 
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Step 12: Review and Submit 

(Step-1) 

• Review the confirmation 

page. 

 

• Click the Prepare 

Deed button to generate the 

deed document. 
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Step 12: Review and Submit (Step-2) 

• Submit the prepared deed to the respective Registrar Office for scrutiny, acceptance, and assignment of the registration presentation date. 
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Step 13: Track Application Status 

• You can view the status of 

your document, including the 

accepted date for deed 

presentation, on your homepage 

after logging in. 
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