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Access the Registration Portal: 

• Visit the official 

website: https://www.igrodisha.gov.in/ 

 

Navigate to Online 

Encumbrance Certificate: 

•  Click on the “Online 

Encumbrance Certificate” option on 

the homepage. 

 

 

 

 

 

 

https://www.igrodisha.gov.in/
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Start a New Registration: 

 

• On the pop-up screen, select 

 the “Online Application Link for 

 New Registration. 
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Create a User Account: 

• Submit the registration 

form to create your login 

credentials. 
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Log In to Your Account: 

• Use your newly created credentials to log in to the portal. 
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Navigate to EC Application: 

• After logging in, locate and click the EC option in the dashboard.  

• Select Apply New EC to start a new application. 
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Fill in Application Details: 

• Provide accurate property details, including: Property location (District, Tehsil, Village, etc.).  

• Khata or Plot details.  

• Period for which the EC is required.  

• Review all entered information before proceeding. 
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Confirmation Page: 
 

• After submitting the 
details, a confirmation 
page will display the 
entered data.  
 
• Verify all details and 
click I Agree to 
proceed. 
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Fee Payment Details: 
 
• The system will display the applicable fees based on the property details.  
• Click the Pay button to proceed to the payment gateway. 
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• Click the OK button to proceed to the payment gateway. 
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Payment Process:  
 
• You will be redirected 
to the Treasury 
Payment Gateway.  
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• Select your preferred 
payment mode (e.g. 
debit/credit card, net 
banking, UPI). 
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• Select the payment options and proceed the payment. 
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• Then the payment will be done at the SBI ePay as per the following screen. 
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• Then a money receipt will 
be generated in the 
www.igrodisha.gov.in site for 
the applicant with the details 
of payment. 
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• Then the applicant can view the Property Transaction Detail in his/her home page and the same will be forwarded 
to the respective DSR/SR office for approval and issuance of EC. Once the application is applied online, it will be 
forwarded to respective head clerk for necessary verification, The respective Head clerk verifies the details of the EC 
application along with the payment details. 
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• Now the applicant can 
download and save the EC 
certificate as shown in the 
screen. 
 


